Ivy Chan Sing Bik
10C, Robinson Place, 32 Robinson Road, Hong Kong

Tel: 8888 8888
E-mail: 88888888@life.hkbu.edu.hk
Summary:
A social sciences student with experience in organising activities and holding functions. Consistently achieved good grades and have a high profile in the leadership of a number of student bodies.

Career Objective:
To obtain a sales and marketing position that requires a broad mix of skills in planning, communication, and teamwork.  
Education:


2012 to Present

Bachelor of Social Sciences in Business Management, 
Hong Kong Baptist University

Attained a cumulative GPA of 3.1

2010 to 2012 


Form 6 and 7, St. Clare’s Convent School
Attained credits in the Use of English and Chinese, and passes in History, Economics, and Geography in the HKALE
Work Experience:
July-December 2013

Part-time Event Coordinator (Hong Kong Hospital)
Duties: 
· Planned and coordinated a health awareness campaign 
· Managed publicity including sending press releases to the media and printing pamphlets
· Coordinated activities with diverse community groups
· Created and updated website content and blogs

Accomplishment:
· Participated in an annual photographic competition run by the South China Morning Post – awarded a Special Merit Prize (2012)

Extra-curricular Activities:
2012-2013                  

Member – Baptist University Photography Society

2013 


Publicity Secretary – History Society 

Duties:

· Initiate and coordinate activities for members

· Organised the venue and publicised the inauguration  ceremony, attracting over 200 students

Skills:
Computer skills: Proficient in Microsoft Word, Excel, PowerPoint & Web Page Design

Language skills: Fluent in English, Chinese, and Mandarin; A good command of French
